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Introduction 
In order to register for the CheckIT

TM
 service you will need to follow the process detailed below: 

 
1. Your firm will be required to register for the service.  In order to do so you will be required to have a Firm 

Registration Code which will have been provided to you by your sponsoring organisation.  This sponsoring 
organisation could be a Network, Club or Packager. The Firm registrant will be appointed as the system 
administrator for the company. 

a. On completion of the Firm Registration section you will be sent an email containing an Account 
Activation Link and Administrator sign in protocols. 

b. Once you have clicked on the Account Activation Link a further email will be sent to you containing 
your company’s individual User Registration Code.  This is the code that individuals within your 
company will need to register under the Individual Registration section of the system. 

c. If you also wish to register as a user as well as administrator you will also need to complete the 
individual registration process as detailed below. 

2. Once your firm is registered and you have received the User Registration Code colleagues can then access the 
Individual Registration section. 

a. On completion of the Individual Registration section the user will receive an email.  This email again 
contains an individual Account Activation Link and system Username. 

b. Once the Account Activation Link has been clicked the user can then sign into the system using their 
Username and the Password chosen in the registration process. 

 
More detailed information on the registration process is outlined below. 

Firm Registration 
If you do not want to register an individual user account, but want to register a new firm level account then please click 
the Register Firm link to take you to Firm Registration process. 

Individual User Registration 
This page is displayed at the start of the user registration process.  To register for the CheckIT™ Service it is necessary to 
have a User Registration Code that should be supplied to you by the administrator of your firm level account.  If you do 
not have such a code you will not be able to register for the service.  
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Firm Registration 
This page is displayed at the start of the Firm Registration process.  It is accessed from the Register Firm link on the User 
Registration page.  To register your firm for the CheckIT™ Service it is necessary to have a Firm Registration Code that 
should be supplied to you by your sponsoring organisation, a network or mortgage club you belong to or indeed a 
parent business unit within your own organisation.  If you do not have such a code you will not be able to register your 
firm for the service. 
 
The initial Register Firm page is shown below.  Once you have answered all the items you should press the Continue 
button to continue the Registration process.  Pressing the Cancel button will return you to the Login page. 
 

  
 

Firm Name 
This is the name of your firm.   
 
Firm Registration Code 
This is a registration code that should be supplied to you by your sponsoring organisation, a network or mortgage club 
you belong to or indeed a parent business unit within your own organisation.  If you do not have such a code you will 
not be able to register for the service.  
 
Security Code 
You must enter the numbers and letters displayed in the picture into this code in order for your registration to be 
successful.  Please note all letters are lower case characters.  You can click the following icons with this feature. 
 

 

This icon will refresh the picture with a new set of numbers and letters  

 

This icon will sound out the numbers and letter. You will need to have sound enabled on your computer for 
this. 
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Terms & Conditions 
This page displays the Terms & Conditions that your firm must agree to be bound by in order to use the CheckIT™ 
service.  Once you have read and understood the Terms & Conditions then answer the following question by checking 
the box to confirm your consent... 
 
Please confirm that you accept and understand that Omnii’s terms and conditions for providing you with this service will 
apply. You will not be able to register for the service if you do not provide your consent.  
 

 
 
 
If you wish to view these Terms & Conditions as an Adobe

®
 PDF document by pressing the View As PDF button.  This will 

allow you to either print them or save a copy to your computer.  This feature requires the Adobe
®
 Acrobat Reader to be 

installed on your computer.  We recommend using version 7 or later, the latest version is available from this link 
http://get.adobe.com/uk/reader/. 
 
Press the Continue button to proceed with the Registration process. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://get.adobe.com/uk/reader/
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Terms & Conditions in PDF  
 

 
 
This page displays the Terms & Conditions as an Adobe

®
 PDF document.  Here you can print the terms & Conditions of 

save them as a file on your computer. You can use the following toolbar buttons in Adobe
®
 Acrobat Reader to print and 

save the Terms & Conditions... 
 

 

Use this button to print the document. 

 

Use this button to save the document as a file on your computer 

 
Pressing the Back button will take you back to the Terms & Conditions page. 
 
If this page does not display properly it may be because you do not have Adobe

®
 Acrobat Reader installed on your 

computer.  You can install it by following this link http://get.adobe.com/uk/reader/. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://get.adobe.com/uk/reader/
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Firm Details  
On this page you can specify details about your firm.  The firm name will be set to the same name you specified in the 
first step of the Firm Registration process.  Only those items marked with an asterisk (*) are mandatory, the other 
details can be added/amended at a later date within the Administration system 
 (https://CheckIT.omnii.co.uk/adminsite/).   
 
Many of the items on this page may be displayed on reports that you create within the CheckIT™ system, depending on 
how the report templates have been configured by the sponsoring organisation, network or mortgage club you belong 
to or indeed any parent business unit within your own organisation. 
 

 
 
Name 
This is the name of your firm and is set to the same name you specified in the first step of the Firm Registration process 
and cannot be edited on this page.  You can change it once your firm has been registered, via the administration system.  
 
Type 
This list allows you to specify the type of firm/organisation you are.  Possible values are Network, Mortgage Club, IFA 
Firm, Appointed Representative, Branch, Lender or Other. 
 
Company Email 
This is a general email address for you firm. 
 
Web Site 
This is your firm web site. 
 
Contact Name 
This is the name of the primary contact for your firm typically this is the person that is performing this registration 
process.  An administrative account will automatically be set up in the name of this person.  This item is mandatory. 
 
Email Address 
This is the mail address of the primary contact.  An automated email will be sent to this address with details of how to 
activate the account once it has been registered as well as details of the administrative account set up for this firm.  This 
item is mandatory. 
 

https://checkit.omnii.co.uk/adminsite/
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Phone Number 
This is the phone number of the primary contact and may be used by Omnii Solutions or your sponsoring organisation, 
network or mortgage club you belong for the purposes of managing your account or providing you with support. 
 
Fax Number 
This is the fax number of the primary contact and may be used by Omnii Solutions or your sponsoring organisation, 
network or mortgage club you belong for the purposes of managing your account or providing you with support. 
 
Address 
This is the address of the firm.  This may be used by Omnii Solutions or your sponsoring organisation, network or 
mortgage club you belong for the purposes of managing your account or providing you with support. 
 
Legal Status 
This is the legal status of your firm.  Possible values are Public Limited Company, Private Limited Company, Limited 
Liability Partnership, Partnership or Sole Trader.  
 
Company Number 
If your firm is a Public Limited Company or a Private Limited Company, you should enter your company number here. 
 
FSA Registration 
If you are registered with the Financial Services Authority (FSA), enter your registration number here. 
 
VAT Number 
If you are registered for VAT then you should enter your VAT registration number here. 
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Complete  
This page is displayed when you have successfully completed the Registration process.  Although you have completed 
the Registration process, your account will not yet be active.  To activate your account, please follow the instructions in 
the confirmation email that will have been automatically sent to the email address you specified for the primary 
contact.  Clicking the Finish button will take you to the CheckIT™ Log In page. 
 
 

The email that you receive will have the following content.  It is important that you click the link within the email to 
activate your account and complete the registration process.  This will also allow users within your organisation to start 
to register for access to CheckIT

TM
. 

 
Abc Brokers has been successfully registered for the CheckIT

TM 
service. 

 
You need to activate the registration using this link: 
https://CheckIT.omnii.co.uk/brokersite/FirmActivation.aspx?FirmID=778be76e-e603-44fd-aa10-260528c5525f& 
ActivationCode=SP50904208&ActivationCode=SP50904208&UserName=SPA551108&TempPassword=&$5JgmE
4MU. 
 
An administrative account has been created for Mortgage Advisers Limited, with the following details... 
 
User ID:  SPA551108 
Password:  &$5JgmE4MU 
 
You can log into the administration system using this link: https://CheckIT.omnii.co.uk/adminsite/.  When 
you log in for the first time you will be required to change your password, unless you change it using the link 
from the firm activation page. 
 
Please note that you will not be able to log in with this account until you have activated the firm, using the 
link above. 
 
Regards, 
 
The Omnii Solutions Team. 
 
Note: This is an automated e-mail address, please don't reply. 
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Automatic Activation  
Clicking on the activation link within the email that is sent you at the end of the Firm Registration process will display 
this page with the following message. 
 

 
 
The firm’s User Activation Code is displayed; this is required for the registration of individual user accounts by you and / 
or your advisers.  An email confirming this code will be sent to your email address. 
 
You can choose whether you want your advisers to be able to register and use their accounts immediately without the 
need for you to manually approve their accounts first.  If this is the case use the tick box embedded within this message.  
If however you wish to maintain control of which accounts are activated then do not select this option. In this case the 
system will generate an automated email to your email address that will request you to manually activate a new 
account once the user has gone through the registration process.  You can change this option at a later date within the 
Administration system. 
 
Pressing the Continue button will take you to the administration system where you can set a permanent password for 
your Administrative account.  
 
The email that is sent to confirm your firm’s User Activation Code has the following content... 

 
 
The account for Abc Brokers has been activated successfully. 
 
The User Activation Code for your firm is:  SP51338181. 
 
You will need this code to register individual user accounts, and it should be passed on to any individual 
in your firm who requires to use the CheckIT

TM
 service. 

 
You can register for an individual user account using the following link... 
 
https://CheckIT.omnii.co.uk/BrokerSite/RegisterUser.aspx?RegistrationCode=SP51338181 
 
Regards, 
 
The Omnii Solutions Team. 
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  Administration System - User Details 

 
 
This My Profile page contains your personal information.  It also allows you to change your security details such as your 
password and security question.   
 
Name 
You should enter your full name here.  This item is mandatory and will be displayed on any reports that you create 
within the CheckIT™ system, depending on how the report templates have been configured by your firm administrator.  
 
Greeting 
This is an optional greeting is how you would like the system to refer to you when access the CheckIT™ system.  If you 
don’t specify it then the system will use your Name. 
 
Phone 
This is your telephone number.  This will be displayed on any reports that you create within the CheckIT™ system, 
depending on how the report templates have been configured by your firm administrator.  
 
Mobile 
This is your mobile phone number.  This will be displayed on any reports that you create within the CheckIT™ system, 
depending on how the report templates have been configured by your firm administrator. 
 
Fax 
This is your fax number.  This will be displayed on any reports that you create within the CheckIT™ system, depending 
on how the report templates have been configured by your firm administrator. 
 
Email 
Enter your email address.  This item is mandatory and will be displayed on any reports that you create within the 
CheckIT™ system, depending on how the report templates have been configured by your firm administrator. 
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If you are entering the system for the first time you will need to create a new password.  You can change your password 
at anytime subsequently.  Your password should be memorable and kept secret. 
 
Current Password 
You will be required to enter your Current Password before changing your password or security question. 
 
New Password 
If you want to change your password then enter it here.  This password must be a minimum of 8 characters, with a mix 
of both upper and lower case characters. It must contain at least one numeric character and one or more punctuation 
type characters. 

Confirm Password 
If you are changing your password you need to re-enter it here to ensure it is correctly recorded on the system. 

Current Security Question 
If you have already created a security question then it will be displayed here.  Normally this is set during the initial 
registration process. 
 
New Security Question 
You can create or change your security question here.  You will need to have entered your current password if you wish 
to create or change your security question. 
 
You can choose to leave your Security Question the same if you have already set one.  If you wish to change your 
Security Question you can choose either one of the standard questions listed below or choose Other.  If you choose 
Other, then a box will appear next to the list for you to enter your desired question.  

Answer 
If you are creating or changing your security question then you must enter the answer here.  
 
You can amend this information by using the Update button. 
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Individual User Registration 
This page is displayed at the start of the individual user registration process.  To register for the CheckIT

TM
 Service it is 

necessary to have a user registration code that should be supplied to you by the administrator of your firm level 
account.  If you do not have such a code you will not be able to register for the service.  
 
The Register User page is shown below.  Once you have answered all the items you should press the Register button to 
continue the Registration process. 
 

 

 
 

User Registration Code 
This is a registration code that is required to register an individual user account.  It will be supplied to you by the 
administrator of your firm level account and is unique to the firm you belong to.  If you do not have such a code you will 
not be able to register for the service.  
 
Password 
You must specify a password to access you account.  This password must be a minimum of 8 characters, with a mix of 
both upper and lower case characters. It must contain at least one numeric character and one or more punctuation type 
characters.  
 
Confirm Password 
You must re-enter the password you have chosen here to check that the password will be recorded correctly on your 
account. 
 
Email 
You must specify a valid email address.  This email address will be used as part of the registration process to send you 
an automated email with an account activation link that you must use to activate your account before you can use it.   
This email address is also used to recover you User ID should you forget it at some point in the future.    
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Security Question 
You must specify a Security Question that you will need to answer should you require to use the automated password 
recovery process at some time in the future, in the event you forget your password.  You can choose from a list of pre-
selected questions or you can select the option of Other to specify your own question.  
 
Security Answer 
This is the answer to the Security Question that you have set in the previous item. 
 
Security Code 
You must enter the numbers and letters displayed in the picture into this code in order for your registration to be 
successful.  Please note all letters are lower case characters.  You can click the following icons with this feature. 
 

 

This icon will refresh the picture with a new set of numbers and letters  

 

This icon will sound out the numbers and letter. You will need to have sound enabled on your computer for 
this.  
 

In order to ensure that you have registered under the correct company Registration Code the following message will be 
displayed prior to continuing with the registration process.  If the information is correct press OK.  If the information is 
incorrect press Cancel and you will be returned to the Sign Up section to re-enter your Registration Code. 
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Personal Details  
This page is displayed when you have successfully created your user account as part of the Registration process.  You 
will have been allocated a unique account user name/id (which is SPU243957 in the example below).  You will need to 
use this in order to access the CheckIT™ system.  This account is unique to you and should not be shared with anyone 
else. 
 
Now the account has been created you need to specify some basic personal details, the minimum of which is your 
name.  Providing contact details will aid Omnii in providing you with support should your ever need it.   To record these 
details once entered, press the Finish button. 

 

  
Name 
This is your name and is the only required item.  This will be displayed on any reports that you create within the 
CheckIT™ system, depending on how the report templates have been configured by your firm administrator.  
 
Greeting 
This is an optional greeting is how you would like the system to refer to you when access the CheckIT™ system.  If you 
don’t specify it then the system will use your Name. 
 
Phone 
This is your telephone number.  This will be displayed on any reports that you create within the CheckIT™ system, 
depending on how the report templates have been configured by your firm administrator.  
 
Mobile 
This is your mobile phone number.  This will be displayed on any reports that you create within the CheckIT™ system, 
depending on how the report templates have been configured by your firm administrator. 
 
Fax 
This is your fax number.  This will be displayed on any reports that you create within the CheckIT™ system, depending 
on how the report templates have been configured by your firm administrator. 
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Registration Complete  
This page is displayed when you have successfully completed the Registration process.  Although you have completed 
the Registration process, your account will not yet be active.  To activate your account, please follow the instructions in 
the confirmation email that will have been automatically sent to the email address you specified at the start of the 
Registration process.  Clicking the Continue button will take you to the CheckIT™ Log In page. 
 

 
 
Confirmation Email 
 

Thank you for registering with Omnii CheckIT
TM

 Service.  Your account was set up with the following details: 
 
  Username:   SPU243957 
 

To reset your password, you must answer the following question: 
 
     Password Question: Birth Place 
     

Before you can use your account it must be activated by your Business Unit administrator - to automatically 
generate a request for them to do to this, please click on the following link... 

 
https://test.omnii.co.uk/BrokerSite/RequestAccountActivation.aspx?UserID=e0ebef67-bb66-412b-af2c-
7f421eeba718&RegistrationCode=SP80943464 

 
If you cannot click on the above link, please copy and paste it into your browser address. 

 
Regards, 

 
The Omnii Solutions Team. 

 
Note: This is an automated e-mail address, please don't reply.  

 
 

https://test.omnii.co.uk/BrokerSite/RequestAccountActivation.aspx?UserID=e0ebef67-bb66-412b-af2c-7f421eeba718&RegistrationCode=SP80943464
https://test.omnii.co.uk/BrokerSite/RequestAccountActivation.aspx?UserID=e0ebef67-bb66-412b-af2c-7f421eeba718&RegistrationCode=SP80943464

